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NMOJIOKEHHUE
0 OubsinoTEKE
I'KOY KHIHN «TumameBcKHi Kazauuil KageTCKHI Kopnyc»

1. O61mue noJoxeHns
I. bubnuortexa sBnseTCs CTPYKTYPHBIM Mojpa3feneHueM [ocyiapcTBEHHOro
KazeHHOro 0011e00pa3z0BaTe/IEHOTO YUPEXKJIEHHUS KaJIeTCKOH IIKOIBI-MHTEpHATA
« 'uMmalneBckui kazauuil KaJeTckMi koprnyc» (panee — Kaperckuid kopmyc),
y4acTBYIOLMM B y4eOHO-BOCIIUTATEILHOM [Ipollecce B Lieisx ofecrnedeHus npaea
y4acTHUKOB  00pazoBaTellbHOro Ipolecca Ha  OecruiaTHoe  MOJb30BaHHe
OHOIHOTEUHO-UH(OPMALIMOHHEIMH PECYPCAMH.
2. JlesrensHocte OubnMoTekn (najiee — OGubnMoTeka Kopriyca) OTpakaeTcs B
yerage Kanerckoro xopryca.
3. llenn OubnmoTexkn Kopryca cooTHocsTcs ¢ uensmu Kanerckoro kopriyca:
(popmupoBanue obuIeH KyJNbTYpEl THYHOCTH 00yYalOlIMXCs HA OCHOBE YCBOEHHS
00si3aTeNIbHOrO MHHHMYMa cojep)kaHus oblieoOpa3zoBaTeNbHEIX MPOrpamMM, HX
amanrtaius K ’KM3HM B 00LLEeCTBe, CO3J[aHHe OCHOBBLI JJIsi OCO3HAHHOTO BeIOOpA M
MOCIE/YIOIEro OCBOEHHs NMPoMeccHoHanbHbIX 00pa30BaTeNbHEIX TPOrpaMM.,
4. bubaunorexka Kopryca pyKOBOACTBYETCS B CBOEH JIedTeNbHOCTH (efepaibHbIMH
3aKOHaMH, yKasamu M pacnopsokeHusmu Ilpesunenta Poccuiickoil ®enepanim,
[IOCTAHOBIEHUAMH U pacrnopsikeHusMu [lpasutenscetia Poccuiickoit Denepaiiuu,
pELIEHUAMH MuHucTepeTRa obpazoBanus Poccuiickoit delepalmi,
TIOCTAHOBJIEHHAMH M pacrnopskeHuaMM MHUHUCTepCcTBa 00pa3oBaHUs W HAYKH
Kpacnomapckoro kpas, ycrasom Kazerckoro kopriyca, TOJOXKEHHEM O
oubnuoTeke, yTeepK/IeHHLIM qupekTopom Kanetckoro kopryca.
5. Ilopsinok nonp3oBaHus UCTOYHHKAMHM MH(OPMALIMH, [IEpeUeHb OCHOBHBIX YCIYT
M YCJIOBHS WX IIpeloCTaBlieHUs onpenelsitorest [lonoxenneMm o 6ubnuorexke u
[IpaBunamu mosb3oBaHus OHOIMOTEKOH KOpITyca, YTBepKASHHBIMH AHMPEKTOPOM.
6. Kanmerckuil kopryc HeceT OTBETCTBEHHOCTh 3a MOCTYIHOCTH M KA4ecTBO
OHOIHOTEUHO-UHDOPMAILIMOHHOTO o0CIyKHUBaHUs YYACTHUKOR yueOHo-
BOCITUTATEJILHOTO Mpoliecca.
7. Opranuzanus  oOCITyKMBaHMs YYaCTHHKOB 0Opa3oBATENIbHOIO Ipoliecca
MPOU3BOJAMTCS B COOTBETCTBMHM C TMpaBUIaAMH TEXHHKH 0e30MacHOCTH W
IIPOTUBOMOXKAPHBIMH, CAHWTAPHO-IMIHEHUYECKMMU TPeDOBaHUAMM.

2. OcHoBHBIE 3212490
OCHOBHBIMH 3a1a4aMK OUGIMOTEKHU KOPITYCa SBISIOTCS:
a) obecrieyeHue yvacTHHKAM O00pasOBaTENLHOrO MPOLECCAa — BOCIHUTAHHMKAM
Kazerckoro «kopryca, nejarorudeckuM paboTHHUKaM, pOAMTENsSM  (MHBIM



3aKOHHBIM [PEICTABMTENAM) BOCIIMTAHHUKOB (Janee - [MoJIL30BATENAM) - JIOCTYTIA
K WHOOPMALMK, 3HAHMAM, WAEAM, KYJIBTYPHBIM LEHHOCTAM MOCPE/ICTEOM
MCTIONB30BaHUsST OUGIMOTeUHO-HHGOPMALMOHHBIX pecypcoB KazieTckoro kopryca
Ha pPasiMyHbIX HOCHTENSX: OYMaKHOM (KHHOKHBIN doun, GoHI NepUoJAHYECKHX
M3AHMH); KOMMYHHKATHBHOM (KOMIBIOTEPHBIE CETH) M MHBIX HOCHTEIAX;
6) BOCIMTaHHME KYJBTYPHOIO U Tpay1aHCKOro CaMOCO3HaHHWs, MOMOLIL B
COLMANU3ALMN 00yUArOIIerocs, pasBUTHH €ro TBOPYECKOrO NOTCHIHANA;
B) (OPMHMpOBAHHE HABLIKOB HE3aBUCHMOro OHOMMOTEHHOIO TOJB30BATENL:
ofy4eHue MOUCKY, 0TOOPY M KPUTHYECKOH OLieHKe HH(OPMALUY,
) COBEpLIEHCTBOBAHWE TPENOCTAB/SEMbIX OHOIMOTEKOH yC/lyr Ha OCHOBE
BHEJPEHHS HOBBIX ~HH(GOPMALMOHHBIX ~TEXHONOTMH M KOMIIbIOTEpU3ALMH
GUGIMOTEUHO-UH(BOPMAIIMOHHBIX  NPOLIECCOB,  (QOPMUPOBAHME  KOM(DOPTHOH
OUOTUOTEYHOH CPEBI.
3. OcHoBHbie PYHKIHH OHOJIHOTEKH
Jlns peaiuzalny OCHOBHEBIX 3a1a4 Oubnroreka:
a) popmupyer Gora GuGanoTEUHO-UH(OPMALHMOHHBIX PECYPCOB KOPITyCa:
- KOMIUIEKTYeT  yHWBepcalbHblH  QoHa  y4eOHBIMM,  XYHAOKECTBEHHBIMH,
HayYHBIMH, CIPABOYHBIMH, MEAarOrMYeCKMMM W Hay4HO-IIOMYISApHBIMH
JOKYMEHTaMH Ha TPAJULMOHHBIX U HETPAJMIIMOHHBIX HOCHTENSX HHPOPMALIUK;
- onoHseT hoH MHGOPMALMOHHEIMHI pecypcamu ceTh HHTepHeT;
6) coznaer HHPOPMALIMOHHYIO MTPOJYKIHIO:
- OCYIIECTBIISAET AHATUTHKO-CHHTETHYECKYIO MepepalboTKy HHpopMarkK;
- OpraHusyeT WM BefeT crpasodHo-GubiHorpaduueckuii ammapaT: KaTaloru
(asihaBUTHBIH, CHCTEMATHYECKHI), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTei, TeMaTHuecKHe KapTOTEKH ), JIEKTPOHHBIH KaTaslor,;
- paspabaThiBaeT pekoMeH/aTenbHble OubaHorpaguueckue nocobus (CrUCKH,
0030pbl, yKazaTenaH H T.11.);
- obecrieunBaer MHMOPMUpOBaHHE TOsib30BaTENed 00  HUHGOPMAIMOHHOH
[MPOLYKLIHH;

B) ocymecTteisier  aubdepeHunpoBaHHoe  OUGIHOTEYHO-MHOOPMALHOHHOE
obciyKUBaHUE KaJeT:
- opraHuzyer  obyueHue  HaBbIKaM  HE3aBUCHMOro  OMOMMOTEYHOrO

nojb3oBaTens u norpebutens wHGOpMalUMM, COAEHCTBYeT HWHTErpalyy
KOMILUIeKca 3HaHWH, yMeHu# ¥ HABBIKOB paboThl ¢ KHUTOH U MH(OpMaLuer;
- oxazpiBaeT WHGOPMAIMOHHYIO MOAAEPXKKY B pelIeHHH 3aa4, BOSHHKaIOUINX
B Mpolecce X yueGHOM, camoobpazoBaTenbHON U 10CYTOBOH AEATENLHOCTH;
r)  ocymectBiser  auddepeniuposanHoe  OubiHoTeYHO-MH(DOPMALHOHHOE
00C/y)KUBAaHHE NEAarorMueckux paboTHUKOB:
- BhlsIBAsIeT MH(OPMALHOHHBIE MOTPEOHOCTH W YJIOBIETBOPACT  3alpochl,
CBA3aHHBIE ¢ OOYUEHHEM, BOCITUTAHUEM H 3JIOPOBLEM JIETEH;
- BRIIBNIAET MHGpOpPMAUMOHHBIE NOTPeOHOCTH W YAOBIETBOPSAET 3alpochl B
0BJIACTH MelaroTUYecKuX HHHOBALHUKA U HOBBIX TEXHOJIOTHH;
- cozieiicTBYeT NMpodeccHOHabHOM KOMIETEHIMH, NOBDILLIEHHIO KBaATUUKALMH,
MPOBEJIEHUIO aTTECTallHH;



-cozmaer OaHK IeJarorMueckod  WHGOpMalUMHW  KaK  OCHOBBI  €IMHOM
MHGOPMALIMOHHOH CITYKOBI 00111e00pazoBaTENEHOTO yupexJIeHus,
OCYLIECTBISET HAKOIUIEHHE, CHCTeMaTH3alMio HHPOpMalMM MO NpeaMmeram,
paszeniaM W TeMam;
- OpraHusyer JOOCTyn K OaHKy regarorudeckodl uHpopMauuu Ha J100bIX
HOCHTEJNIAX; TPOCMOTP AJIEKTPOHHBIX BEPCUH I1€1arorHuecknx U3IaHui;
- OCYILIECTRISIET TeKyllee uH(GopMUpoBaHue (IHU HGOPMALKK, 0030Phl HOBBIX
MocTymaeHui W nyGnukanui), MHGOPMUPOBAHWE DPYKOBOACTBA KOpryca [0
BOIpOCaM yIpaBleHHs 00pa3oBaTe/lbHbIM MTPOLIECCOM;
- crioco0CTBYET IMPOBEASGHHIO 3aHATHH 1O (OPMUPOBAHUIO HH(MOPMALMOHHOH
KYJIBLTYPBI;
n) ocyuecteuser  aubdepeHpoBaHHoe  OMOIMOTEYHO-MH()OPMALIMOHHOE
obcayKHBaHHe pojuTesied (MHBEIX 3aKOHHBIX MPeICTaBUTENeH ) BOCITUTAHHUKOB!
- YIOBIETBOPSET 3alpochl  [oJib30BaTeled W WHOOPMHPYET O HOBBIX
MOCTYTUIEHUSAX B OMOIHOTEKY;
- KOHCYJIETHPYET 1O BOIPOCaM OpraHu3alid CeMEeHHOro 4YTeHHS, 3HAaKOMHT ¢
HH(QoOpMaLUeH 1Mo BOCITHTAHHIO KalET,
- KOHCYJTBTHPYET TI0 BOIpocaM yueOHBIX U3JaHUH.
4. Opranu3anus AesiTeJIbHOCTH OHOJIHOTEKH

1. Bubnuoreka Koprmyca no ¢Boel CTpyKTYpe JIelnuTcs Ha aDOHEMEHT, YUTAIBHBIH
3aJl, OTJen y4eOHHUKOB, OTIell METOAMYECKON NUTEepaTyphl 110 [peiMeTaM, OT/El
XYLOXKECTBEHHOH NTUTEepaTypBhl.
2. bubnuoreyHo-uHpopMalHOHHOE O00CTyKHUBaHHE OCYIIECTBIISETCH HAa OCHOBE
OuOaMOTEYHO-MH(OPMAIIMOHHEIX PECYPCOB B COOTBETCTBHHM C Y4YeOHBIM H
BOCITHUTATEJILHEIM TIAHAMM KOPITyca, MPorpaMMaMH, MpoeKTaMHu U 1ilaHoM padoThl
LIKOJILHOW OUOIHOTEKH.
3. B uensx obecrieueHuss  MoJEpHHU3ALMH  OMONMOTEKH B YCJIOBHSIX
uHpopmaTHzalMl o00pa3oBaHuss W B Tpelenax CpeacTB, BBIAENISAEMBIX
yupeautensiMu, Kagetckui koprnyc obecneurBaeT OUOIHOTEKY:!
- rapaHTUPOBAHHEIM ~ (MHAHCUPOBAHWEM  KOMIUIeKTOBaHUs  OubiuoredHo-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHHS BBIBOAUTCS OTHEIEHO);
- HEOOXOMMBIMH ~ CITY)KEOHBIMM M MPOM3BOACTBEHHBIMH TOMEIICHHAMH B
COOTBETCTBUH CO CTPYKTYpoH OHONMOTEKH W HOpPMaTUBAMH [0 TeXHHKe
©e30MacHOCTH HKCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BJIAXKHOCTH,
3aIBIIEHHOCTH  TMOMELIEHUs,  KOPPO3WOHHO-AaKTHBHBIX  MpUMEced  WIH
ANEKTPOTIPOBO/ISIIIEH TIBIIH) U B COOTBETCTBHH ¢ nojoxeHusaMu CanlluH;
- TEJIGKOMMYHUKallMOHHOA M KOIIMPOBAIEHO-MHOXKHUTEJILHOW  TEXHUKOH U
HEOOXOMMBIMH MTPOrPaMMHBIMH MPOIYKTaMHU;
- OUOIIMOTEUHON TEXHUKOR U KAHUEJSIPCKUMU [PUHAUIEKHOCTIAMM,
4. Kagerckuil kopriyc cosjaer yClOBHS S8 COXPAaHHOCTH  anmnapaTyphl,
o0opynoBaHuHs U UMYyLIecTBA OUBJIHOTEKH.
5. OTBETCTBEHHOCTE 38 CUCTEMATHYHOCTE M KAYECTBO KOMIUJIEKTOBAHWS OCHOBHOIO
Gonga OuMONMOTEKM, KOMIUIEKTOBaHHE Yy4eGHOro (oHAA B COOTBETCTBHH ¢
GenepanbHBIMH  MepedHsIMH Y4eOHMKOB M y4ueGHO-METOAMYECKHX H3IaHHH,



co3fiaHie HeOOXOIUMBIX YCIIOBUH JUIS JeSTENILHOCTH OMOIMOTEKH HeceT AUPEKTOp
Kagetckoro xoprnyca v OubIHOTEKAPS.
6. Pexum paborel OUONMOTEKH KOpIyca YTBEPKUAETCS IMPEKTOPOM B
COOTBETCTBHH C IIpaBUIIaMH BHyTpeHHero pacnopsaka Kagerckoro kopnyca.

5. ¥Ynpasnenue.

. Ynpasnenue OuONHOTEKOH KoOpryca OCYUIECTBASETCS B COOTBETCTBHH C
3aKoHOAaTesEcTBOM Poccuiickoi ®Denepali U yCcTaBOM KOpIlyca.
2. Ofmee pyKOBOJACTBO MAEATENBHOCTHIO OHOIMOTEKM KOpIyca OCYLLECTBIISIET
aupexkrop Kanerckoro kopmyca.
3. Pykosoacteo OubnuoTexkoll kopmyca ocyllecTrisier OWbiHoTeKapb, KOTOPEIH
HECeT OTBETCTBEHHOCTb B MpeAejiaXx CBOCH KOMIETEeHUHHU nepel oOLIECTBOM H
JIUPEKTOPOM,  BOCIMTAHHHKAMM, HX  POAMTENAMH  (MHBIMMH  3aKOHHBIMH
MPEeACTABUTESIMU) 38 OpPraHu3aldil0 M pPe3yJbTaThl JAESTEeNBHOCTH IIKOJLHOM
OubNHOTEKH B COOTBETCTBMH ¢ (YHKUMOHAJIBHLIMM  00S3aHHOCTAMM,
[PEJLYCMOTPEHHBIMH KBATU(PUKALMOHHBIMK TPeOOBAHUIMHU, TPYIOBBIM JOTOBOPOM
1 ycrasoM Kajlerckoro kopryca.
4. Dbubnnorekaper Haznauvaercss jaupekropoMm Kajerckoro Kopmyca, MOXKeET
SBIIAITBCS.  YJIGHOM  [1€/IarOrMYecKoro KOJUIEKTHBA M BXOIHWTh B COCTaB
elaroriuecKkoro CoBeTa.
5. bubnuorekaps paspabarsiBaeT W npejacrasisier jupekropy Kangerckoro xopriyca
Ha YTBEPK/IEHHUE CIIEAYIOLIHE JOKYMEHTBI:
a) nonoxkenue o OuONMOTEKe, MpaBWUia TMOJbL30BaHHI OHOJIMOTEKOH, pPEKUM
paboThl OUOJTHOTEKH;
0) cTpYKTYpY M 1ITaTHOE pacnucaHue OMOMHOTEKH, KOTOpLIe pa3pabaThiBalOTes Ha
ocHoBe 00BeMOB paboT, OnpeleseHHBIX MOJIOKEHHEM O IKOJLHONH Gubnnoreke ¢
Hernosib30BanueM «MexoTpaclieBblX HOPM BPEMEHH Ha MPOLECCHI, BBITOTHAEMbIE
B Oubnnorekax» (IloctaHoBneHre MUHHUCTEPCTBA TPYHE W COLIMAJILHOTO PAsBHTHS
Poccuiickoit ®enepaunu ot 3 despaist 1997 r. Ne 6);
I') IIAHOBO-OTYETHYH) JIOKYMEHTALIHIO;
J) TEXHOJIOMMUYECKYIO IOKYMEHTALIMIO,

6. [IpaBa n o6si3aHHOCTH OHOIHOTEKH

1. bubnuoreka UMeeT Npago:

a) CcamOCTOSITeJbHO BeIOMpaTh (OPMBI, CpPeiCTBA MW METOHBl OHOIHOTEYHO-
HHpOpPMaLHOHHOTO  00CITyKHBaHHS 00pPa30BaTENLHOTO M BOCHUTATENLHOTO
POLECCOB B COOTBETCTBHH C LENAMM M 3aJadaMH, YyKa3aHHbIMH B YyCTaBe
Kanerckoro kopriyca v rnoJjioykeHuu o Oubinuoreke;

0) NMpOBOAMTL B YCTAHOBIEHHOM IOpsi/Ke (aKyIbTATUBHBIE 3aHSTHS, YPOKH M
KpyKKku  OuOnuoreuHo-Oubiuorpadudeckux 3HaHUl W WHOOPMALMOHHON
KYJIETYPEI,

B) PEKOMEH/I0BaTh HCTOYHMKH KOMIUIEKTOBAHUS MH(OOPMALMOHHBIX PECYPCOB;

r) HU3bIMaTh M pPealu30BLIBATL JIOKYMEHTHI M3 (OHIOB B COOTBETCTBUM C
MHCTPYKLHKeH 110 yuery bubnuoreuyHoro dona;

N) OIpEeJeNissTh B COOTBETCTBHH C IIPaBHJIAMH TOJIL30BaHHUS OUOIHOTEKOMH,
YTBEPKICHHBIMH aupekTopoM Kajerckoro kopryca, W M0 COMIACOBAHHMIO C



PONHUTENbCKHM KOMMTETOM WIIM IONEYUTE/]bCKMM COBETOM BH/IBl M pazMeps

KOMIMEeHcaluru yuepba, HaHeCeHHOrO MONb30BaTe IMu OUOIMOTEKH.

€) UMETh EXKEroJHBIA OTIYCK B COOTBETCTBMM C JIOKAILHBIMH HOPMATHBHBLIMM

aKTaMMU;

) OBITH NIPEACTABIEHHBIMU K PA3/IMYHBIM HOPMAEM MOOIIPEHHUS;

3) y4acTBOBATh B COOTBETCTBHH C 3aKoHojaTenbcTBOM Poccuiickoit Denepauun B

pabore OUOTHOTEUHBIX aCCOLUMALMA HITH COIO30B.

2. bubnwmorekaps o6s3aH:

a) obecreyuTh I0JBL30BATENIAM BO3MOMKHOCTE paboThl ¢ WH()OPMALMOHHBIMH
pecypcaMu OUOIHOTEKH;

0) uHpopmupoBaTe rnonk30BaTeNed O BUAAX pefocTaBlisieMbiX OHONHOTEKOM
YCIyr;

B) o0ecrneunTh HayYHYH OpraHu3alliio QOH/I0B H KATAIOTOB;

r) GopMupoBaTk (OHJIEI B COOTBETCTBUM C YTBEP)KASHHBIMH (ejlepalibHbIMH
nepeyHsMH y4eOHBIX H3gaHuH, 00pa3oBaTeNbHBIMH [POrPAMMAMH  LIKOJIbI,
MHTEepecamMH, TMOTPeOHOCTAMHM M 3alpocaMH  BCeX [IePEUHCICHHBLIX BBILIE
KaTeropHui Mosb30BaTelei;

1) COBEpIIeHCTBOBAaTE HH(poOpMalHOHHO-OHbIMorpadhuiyeckoe U OUOIHOTEHHOE
obciyKHBaHHE MOJIL30BATEIEH;

e) obecrieunBaTh COXPAHHOCTL HCIIONB30BaHMUs HOCcUTeNeH HH(OpMaLKH, HX
CUCTEMAaTH3allHIO, pasMellleHHe U XpaHEHHE;

) obecrnieunBaTh peXkuM paboTel GHONHOTEKH KOpITyCd;

3) OTYMTEIBATECA B YCTAHOBJIGHHOM IOpsSAKe Meped aupekTopom Kanerckoro
KOpIyca;

W) MOBBIIATL KBATU(DHUKALKIO,

3. bubnuotekaps HeceT OTBETCTBEHHOCTD 3a:
a)Cobio/ileHHe TPyA0BBIX OTHOLIEHHH, PerjiaMeHTHPYEMBIX 3aKOHOAATELCTBOM

Poccutickoli  Menepaliuu 0 TpyAe ¥ KOJIEKTHBHBIM JIOTOBOPOM KOPIyCa;

0) Brinosnenue GyHKUUH, TpelycMOTpeHHBIX HACTOAUM [TosoxkeHnem;
B) CoxpaHHOCTE OHONMOTEUHLIX (OHIOB B TOpsJIKE, TNPelyCMOTPEHHOM

JEeHCTBYIOIIMM 3aKOHOIATE/ILCTBOM.

7. IlpaBa u 00513aHHOCTH NoJb30BaTE/NelH OUOJ/IHOTEKH

1. Tlons3oBateny OUOMTHOTEKH UMEIOT MTPABO:

a) monmydyath [0JHYl0 uHbOpMalLMi0 o coctaBe GubnuoreyHoro  owsa,
MH(QOPMALMOHHBIX pecypcax W NpejlocTaBseMblx 6ubiauorekoii yenyrax;

0) No/b30BaTHCA CIPaBOYHO-OMOIMOrpadHeCKUM annaparoM 6UBIHOTEKH;

B) MOJIy4aTh KOHCY/IBTAlHOHHYIO TOMOLIb B [OMCKE W BbIGOPE HMCTOUHMKOB
HHhOpMay;

[) momy4aTh BO BPEMEHHOE MOJIB30BAHWE Ha aOOHEMEHTE M B YMTATLHOM 3ajie
MeYaTHbIC U3MaHUS U IIPYIHE MCTOUHUKH UH(DOPMALIHH;

J1) POZITIeBaTh CPOK M0JIb30BAHUS JOKYMEHTaMH;

€)  nojydaTh  Temarudyeckue,  (akrorpaduueckue,  YTOUHSIONIME M
Oubnorpaduyueckue cripaBKi Ha OCHOBe (GoH1a 6UBIHOTEKH;

) y4aCTBOBATh B MEPOIPHATHAX, TIPOBOAMMBIX OUOITHOTEKOII;



3) oOpamarses s paspelleHdss KOH(IUKTHOW CUTyalUd K IUPEKTOpy
Kanerckoro kopmyca.

2. ITone3oBaTeny OMbIHOTEKH 00s3aHbL:

a) cobJIr0IaTh NpaBKiIa Moas30BaHus OUOIHOTEKOH Kopryca;

6) OepekHO OTHOCHTHCS K MPOWU3BEJEHUSAM IevaTd (He BBIPBEIBATH, He 3arudarhb
CTpaHull, HE JlejaTh B KHUrax MoJ4epKuBaHus, MOMETKH), UHBIM JOKYMEHTaM Ha
pa3IUYHBIX HOCUTENAX, 000pYI0BaHHIO, UHBEHTAPIO;

B) MOJJEpPXKUBATL TMOPSAJOK pPACCTAHOBKM [OKYMEHTOB B OTKPBLITOM [OCTYIIE
GUOIHOTEKH, PACIIONIOKEHHS KAPTOUEK B KaTaJlOrax ¥ KapToTeKax;

I') TIONB30BATECS LEHHBIMM M CHPABOYHBIMM JIOKYMEHTAMU TOJIBKO B [OMELLUEHUH
OHMOIMOTEKH;

) ybemuThCs TIPH TMOJYHEHWM JIOKYMEHTOB B OTCYTCTBHM JIe(EKTOB, a IpH
oOHapykeHuH MpouHpopMHpoBaTh 00 3TOoM OubMoTekapst, OTBETCTBEHHOCTE 34
oOHapysxeHHBIe JAe(eKThl B CcJaBaeMblX JOKyMEHTax HeceT [OCAedHHH
NOJIL30BATEb;

€) pacIHCBIBATLCS B YHUTATEILCKOM (OpMylispe 3a KaxIblid  IM0JIyUeHHBI
NOKYMEHT;

’K) BO3BpaIlaTh JOKYMEHTEI B OMOIMOTEKY KOpIyca B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTBI OMOJIMOTEKH KOPITyca B CIy4ae UX yTPaThkl WK MOPYH UM
paBHOLIEHHBIMH, JHMOO KOMIEHCHpOBaTh Yyulepd B pa3mepe, YCTAHOBJIEHHOM
[paBUJIaMH 110JIb30BAHUS LIKOIBHONH OUOIHOTEKOH;

1) MOJIHOCTBIO PACCUUTATHCA ¢ OMONHOTEKOHN M0 UCTEYEHUH cpoka oDydeHHs WIIW
pabothl B Kajerckom Kopryce.

3. IMopsmox mone3oBanus OuGIHOTEKOM KOpITyca:

a) 3anuchk B OMOMHOTEKY Kopryca 00y4arolUIUXCs MPOU3BOJUTCS 10 CIUCOHHOMY
cocTaBy Kjacca, [eJarorM4ecKMX MW MHBIX pabOTHHKOB Kopryca - B
MHJIUBUIYAIILHOM TMOPSIJIKE;

6) mepeperucrTpalusi Ioje3zoearelied  OMONMOTEKM Kopriyca TPOM3BOAMTCS
€XKEro/Ho;

B) IOKYMEHTOM, MOATBEPKAAIOIIUM TIPABO MOJb30BaHUS OUONIHOTEKOH, sBiIseTCS
4YHUTaTeNbCKUE (POpMYJIsIp;

r) udTarensekuit GopmMynsap GUKCHpyeT naTy BblAa4M MONB30BATEN0 A0KYMEHTOB
u3 honna 6MOIMOTEKN M UX BO3BpallleHus B GUOIHOTEKY.

4. Ilopsanok noib30BaHUS a00HEMEHTOM:

a) MoJIb30BaTelld UMEIOT MPaBO MOJIY4YMTh Ha AOM M3 MHOTOTOMHBIX M3JaHHH He
OoJiee ABYX IOKYMEHTOB OJJHOBPEMEHHO;

0) MaKcHMasnbHBIE CPOKH MOJTB30BAHUS IOKYMEHTAMM:

- yuebHnku, yueOHble 1ocoOust - yueOHbIH roj;

- HAY4YHO-TIONYJIpHast, no3HaBaTesbHasi, Xy10KECTBEHHAs! JIMTeparypa - 14 aHen;

- IepHOIHYECKHe U3/1aHHs, H3/aHHs [OBBILIGHHOTO Cripoca - 7 qHel;

B) TOJIL30BATEIH MOI'YT IPOUIUTh CPOK TOJIB30BaHUS NOKYMEHTAMH, €C/IM Ha HUX
OTCYTCTBYET CMPOC CO CTOPOHEI APYTUX IMOJIB30BaATENEH.

5. TTopsiiok nonb30BaHUS YUTATBHBIM 3aJI0M

a) JOKyMEeHTEI, NpefHasHaueHHble JUid paboThl B YMTAILHOM 3ajle, Ha JIOM He
BbI1aI0TCS;



0) SHUMKIIOTIEMH, CIIPABOYHUKH, PEJIKUE, [IEHHBIE U UMEIOIIMECS B €AHHCTBEHHOM
3K3EMITISIPE JOKYMEHTEI BBIAKOTCS TOJNBKO A7 paboTel B YUTAILHOM 34l1¢;

6. [Topsiziok paboThl ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B O1OIHOTEKE:!

a) pabora ¢ KOMMBIOTEPOM Yy4YacTHUKOB o06pa3oBaTelbHOro  Ipolecca
MPOU3BOAUTCS MO rpaduKy, yTBEpKAeHHOMY AupekTopom Kajgerckoro kopryca
B [IPUCYTCTBHHM COTpPYAHHKA OUOIHOTEKH;

6) paspeluaercsi paboTa 3a OJHUM MEPCOHAlIbHLIM KOMIIBIOTEPOM He Oonee IBYX
4esnoBeK O/IHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM [TPOM3BOAMTCS COMTACHO YTBEPIKAEHHBIM CAHUTAPHO-
FUrHEHUYECKUM TPeOOBaHHSIM.



